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VaNTH Review of Materials for Dissemination
R.A. Linsenmeier and T. R. Harris
I. Introduction
The purpose of VaNTH internal reviews is to check on quality and consistency of materials intended for dissemination. The review system is to be friendly to the Project Leaders and will not be anonymous.  This document contains both guidelines and checklists for Project Leaders preparing materials for dissemination outside VaNTH, and for the reviewers of those materials. At this time, reviewers will be VaNTH investigators.  Eventually, this system may be expanded to included materials and reviewers from outside the VaNTH Institutions.

Reviews will be required at three stages.  To assist investigators in looking ahead, this document covers all of them from the perspective of both the reviewer and the project leader.   The three stages of review are: 

1) Project Profile and any associated documentation posted on the VaNCE/FIPP site 


2) Courseware


3) Instructor’s manual

For the reviewers, many items in the checklist have a quality and completeness measure, spanning a scale from 0 (low) to 5 (high), rather than a “present/absent” or “good/bad” rating.  If the rating is sufficiently high (value to be determined), the material will be posted, and the editor will transmit comments to the project leader about how the material may be improved. Since a considerable volume of work is already posted, we will begin reviews on those materials.
The three stages of materials may be reviewed together, but they may also be reviewed separately as work is completed on a project.  This is expected to be the general pattern.  Note that the Project Profile should be made available even if no Courseware is available.  This will give VaNTH the opportunity to review developing materials in the design phase.  


At least two reviewers will be assigned by the Editor, Dr. Harris, to each piece of material. Often more reviewers will be used so that the perspectives of different thrusts can be included.  In addition to completing the checklist, these reviewers should also write any comments that are appropriate.  The reviewers will communicate before sending comments to the project leader so that there is one set of comments to work from.
II. Reviewing and Modifying Project Profiles (PP)
General Instructions for both Reviewers and Project leaders
A. For Project Profiles, the review will begin with the reviewers evaluating the posted materials following the guidelines below.  Comments will be then transmitted to editor via Betty Stricker (betty.stricker@vanderbilt.edu ), who will communicate with the Project Leader.
B. The Project Leader should then make necessary changes and transmit to Betty Stricker betty.stricker@vanderbilt.edu.  Please also fill out the information (requested below) needed to created metadata tags for electronic libraries.  One of the new pieces of information is a brief description or abstract of the module or course (3 to 5 sentences), suitable as a stand-alone description for faculty interested in teaching this topic, but who may have no awareness of VaNTH. Please add this to the profile and also paste it below.

C. The Project Leader should send the updated profile and checklist information to Betty Stricker.   

D. Specific instructions for reviewers and project leaders follow.
III. Reviewer’s Instructions and Forms
A. Project Profile Review

1. Please make a copy of this file and save with the following file name for each profile:

BDxx-review-yy-zzz.doc

Where xx is the project number (from the profile), yy is the year, and zzz are your initials.  The Profile to be reviewed is hosted on www.fipp.net.  For general access, just enter VaNTH as a search term.  
2. Please complete this list of items about the Project Profile with values from 0 (absent) to 5 (excellent).  Please take as much space as required to insert any comments you may have after each item.  Please send the completed review to Betty Stricker (betty.stricker@vanderbilt.edu)
Project:__________________________________ Project Leader:_______________________

________ The PP has the specified format (Title, Project Number, Investigators, Audience,

Learning objectives, Sequence of learning activities, Innovations (i.e. HPL content), Placement in the taxonomy, Assessment, Dissemination timetable, References)

Comments:

________ Statement of audience clear 

Comments:

________ Learning objectives clear

Comments:
________ Sequence of learning activities (how the material is used in the classroom)
Comments:
________ Innovations; profile contains information about how material fits HPL framework; profile 
     contains information about contribution of material to adaptive expertise
Comments:
________ Placement in the Taxonomy
Comments:
_________ Assessment

Comments:

_________ Dissemination timetable

Comments:
_________ References

Comments:
_________ Profile gives accurate representation of actual course materials

Comments:
If project is in the design phase:

_________  Has the team sought out multiple perspectives from different thrusts?

Comments:
_________  Is there an evaluation plan?
Comments:
Further comments for improvement of the Project Profile, and of the Project Design, if applicable
B. Courseware Review Form:

Please review the courseware posting and complete the following using a 0 to 5 scale.  Please insert specific comments where appropriates:
Project:__________________________________ Project Leader:_______________________
__________ Knowledge centered attributes

Comments:

__________ Learner centered attributes

Comments:

___________ Assessment centered attributes

Comments:

___________ Community centered attributes

Comments:
__________ Explanation for instructor of how material is to be used in class –clarity

Comments:

___________ Explanation for instructor of how material is to be used in class  –completeness

Comments:
__________ Student manual (if applicable)

Comments:
__________ Instructions for obtaining a review copy
Comments:
__________ Coverage of stated learning objectives
Comments:
__________ Clarity of presentation to the student
Comments:
__________ Is the material Challenge based?

Comments:
__________ Technical quality of the material (errors?)

Comments:
__________ Completeness of the material (major omissions?)

Comments:
__________ Quality of presentation of the material.

Comments:
__________ Appropriate use of learning technology

Comments:
__________ Inclusion of material from core competencies: Which one(s)?

Comments:

__________ Does the module have commercial potential?

Comments:

__________ What is the potential paying audience?

Other suggestions for improvement of the course materials: 

C. Reviewing The Instructor’s Manual

Project:__________________________________ Project Leader:_______________________
Please use the zero to 5 scale, and add comments as necessary.

______ Explanation of prerequisites to material

______ Explanation of learning objectives

______ Explanation of HPL framework in relation to material

______ Availability of formative assessment instruments (if not embedded in course material; e.g. homework)

______ Availability of summative assessment instruments ((if not embedded in course material; e.g. exams)

______ Answers to student assessment instruments
______  Suggestions for “alternate splice” versions of the material

_______Instructions for obtaining materials and/or computer permissions for students

_______Summary of research carried out to evaluate material

______  References to publications on this material.  Available to be posted on website?

_______References to other literature about the content or pedagogy. 

Suggestions for improvement of the instructors’ manual

IV. Project Leaders Instructions for Project Profiles, Courseware Presentation and Response to Review

A. Project Leader’s Instructions for Project Profile Preparation and Response to Review: 
Guidelines for preparation of the Project Profile can be found in the Domain Project Manual.  Investigators should work with the copy of the profile that is posted on the FIPP site.  This is accessible as indicated above for reviewers.  It is also accessible via your password protected FIPP portfolio.  If you do not have a password, contact Betty Stricker (betty.stricker@vanderbilt.edu). If you log in to FIPP, you will find your portfolio and can open your profile.  Cut and paste any elements that require changes (i.e. response to reviewer’s comments) into Word, modify, and send to Betty.  We would prefer that you not edit profiles on line. Please also paste the abstract here:
Please also complete this checklist for the module/course and return it by modifying this filename, attaching your initials to the end of the file name.  The items from this checklist along with other descriptors will be attached to your Project Profile when it is entered into FIPP. 

VaNTH Project #:

VaNTH Domain:

Project Title:

Project Leader (PI):

Primary Institiution(s):

Other Authors/Participants:

Profile URL:

Keywords:
VaNTH Project Level:

___ Prototype


___ Used in instructional setting

___ Scientifically evaluated in instructional setting

___ Successfully disseminated to other institution
Type of Learning Resource (Check all that apply):
___ Animation

___ Assessment

___ Case Study

___ Course

___ Collection

___ Demonstration

___ Laboratory/Experiment

___ Lecture/Presentation (incl. Powerpoint)

___ Module

___ Reading

___ Reference

___ Simulation

___ Tutorial

___ Other: _______________

Platform/Format (check all that apply):

___ CAPE/eLMS

___ CD-ROM

___ Hardcopy/document files
___ PalmOS

___ PC

___ Powerpoint

___ Mac
___ Unix

___ Web

___ Other specific software/hardware requirements (list):
Educational level:
___ Primary Ed

___ Pre-K

___ 3-5

___ 6-8

___ High School
___ Higher Ed

___ Lower Division



___ Freshman



___ Sophomore


___ Upper Division



___ Junior



___ Senior
___ Graduate/Postgraduate
___ Technical School

___ Professional Development

___ Continuing Education

___ Vocational Training

___ Any/all

___ Other (describe): 

Date of most recent revision:

Availability of research publications

___ Yes

___ No

Availability of instructor’s manual

___ Complete

___ Partial

___ No
Pedagogy:


___Inquiry/Problem –based design

___Interactive Courseware


___Small group activities


___In-class formative assessment


___In class problem solving


___Direct material presentation


____Legacy Cycle  design


____Other_______________________________________

B. Instructions for Project Leader for Courseware Presentation and Response to Review
Review of course materials will require that they all be available to the reviewer, so the investigator should prepare a list of the materials that are now available or that will be made available, and insure that these have been sent to Vanderbilt.  A sample document showing the relationship among materials and how they are to be used is attached as an appendix. The reviewer and potential adopters would generally need this as a cover page, so it is useful to prepare it.  Guidelines for the Instructor’s Manual are in the Domain Project Manual. 
All course materials should have a basic instructors’ guide with sufficient information to enable a new instructor to test/use the material. A more extensive instructors’ manual can follow.
Please complete the following:
· Is a complete or semi-complete Instructor’s Manual to be reviewed at this time? 
· If not, what is the estimated delivery of the Instructor’s Manual?

· Number of times utilized by project leader in courses ________
· Utilization at other institutions: Please list:
· Status of assessment:  
· Are all materials original to this VaNTH project? __________  If not, please indicate what materials will need copyright permissions:
· Have copyright permissions been obtained for any non-original materials?

· Has accessibility of materials for people with impairments or disabilities been considered? 

· Do you believe that the material has commercial potential?  If so, for what audience?

· What specific pieces of material may be released for Level 2 (free) use by contacting courseware.org (Betty Stricker)?  (e.g. all course materials, access to CAPE materials, assessment instruments (exams and homework problems and their answers, assessment results).  If material has commercial potential, free access to the courseware would be eventually be revoked by VaNTH

· Are there publications on this material that could be posted or linked to?  What are they?
APPENDIX: List of course materials for a module
VaNTH COURSEWARE 

Indirect Calorimetry Laboratory (BD41)
This module consists of four activities for students:

1) A Prelaboratory Discussion (Prelab) that takes about 1.5 hour

2) A brief homework set to be completed between the prelab and lab

3) A Laboratory Experiment in which students measure their own metabolic rate (about 2.5 hour)

4) A Lab Report which could be completed either by individuals or in groups.
It is assumed that students know the basics of how food energy is converted into the energy of ATP, including the stoichiometry of glucose and oxygen utilization.  The module has been used primarily in a junior level BME Physiology course to date, but could be used at any undergraduate level if enough background were provided.  

For an overview, including the goals and learning objectives of the module, please see the PROJECT PROFILE or the Overview (see below).  Potential adopters of the module are encouraged to contact Robert Linsenmeier, project director

r-linsenmeier@northwestern.edu.  The module has been run for three years with continuous improvements in BME 303 Systems Physiology at Northwestern.  In two years there were both control groups that did a “cookbook” prelab and experimental groups that used the materials provided here.  In the third year, all students completed the version of the lab provided here. 

The materials supplied here include the following:

For students and instructors:

1) The Laboratory Write-up, to be distributed following the Prelab.  It summarizes what they have been guided to discover in the Prelab, and also the guidelines for preparing the lab report.

2) The Homework Assignment, designed to encourage some independent analysis before the lab

3) A collection of Web Materials about the issues of space travel and indirect calorimetry that can be made available after the prelab for the students’ own explorations.  These materials can be used to aide in completing the homework assignment and lab report.  

For instructors:

4) An Overview of the lab, based on a presentation in 2003 at the Biomedical Engineering Society meeting.

5) A Script for the Prelab to guide the instructor in doing the discussion.

6) A Materials list of required materials for performing the lab experiments

7) A checklist for Assistance in Grading the lab reports. 

8) A few Summative assessment questions that might be used on exams.

Instructors may also wish to consult a manuscript presented at ASEE on this module.  http://www.vanth.org/docs/Kanter_ASEE03.pdf
Still to come:

1) Final revisions of several of the components listed above

2) Powerpoint lectures on metabolism that could be used in a course preceding the lab experiment. 

3) Further assessment results

4) A complete instructor’s manual including rubrics used for assessment.

All materials discussed here are © VaNTH ERC, 2004
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